
 

 
Coastal Learning Partnership (formally known as Ocean Learning Trust) 
is a registered charity and company registered in England and Wales  
with Company Number: 09628750 

SENDCo 
Swanage Primary School 
Main or Upper Teacher PayScale with SEN allowance  
2 days per week (flexible) 
Permanent 
Starting January 2026 
 

 
Swanage Primary School is a friendly one-form entry primary school at the heart of its community. We 
are dedicated to developing the knowledge, skills and values for pupils to enable them to live fulfilling 
lives as global, national citizens of the future. We care for every child, and this is reflected in the ethos 
that you will find here. We are a highly inclusive school where every child is seen as unique and we 
celebrate the different experiences, skills and ideas they bring to our school. We inspire, encourage 
and challenge our children to become confident, curious and successful learners for life.  
 
The school is part of Coastal Learning Partnership Multi Academy Trust; a vibrant, collaborative 
Partnership of twenty schools working together around shared goals, values and aspirations. 
 
As a critical player in our senior leadership team, you will be passionate about inclusion, ensuring 
that our most vulnerable learners achieve their full potential, possess a sound knowledge of 
assessment strategies and be confident with data analysis in the Early Years Foundation Stage, and 
in Key Stage 1 and 2 and be a great communicator, collaborating with and supporting our families, 
children and staff. 
 
Whilst we are initially seeking a colleague to work two days per week, we do have some flexibility in 
how this is worked, and if you would prefer to work more hours. 
 

Applicants are warmly encouraged to arrange a visit with our Headteacher, Adam Burt. Please call 
01929 422424. 
 
Internal Applicants: Please submit the following to sps.office@coastalpartnership.co.uk: 

 A written expression of interest (one side of A4) demonstrating your suitability for the role 
addressed to Mr Adam Burt. 

 Details of two referees including email addresses; these can be either internal or external to 
CLP but must be from a member of SLT  

 
External Applicants: Please send a completed application form to: 
sps.office@coastalpartnership.co.uk 
 
 

Closing Date: Monday 8th December 2025 
 
Interviews: Monday 15th December 2025 
 

To comply with our statutory safer recruitment practices and obligations, we are unable to shortlist 
incomplete applications. Please ensure you include a full employment and education history, details 
of two referees and explain any gaps in employment. CVs will not be accepted from external 
candidates. 
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Coastal Learning Partnership is committed to safeguarding and promoting the welfare of children and young people and 
requires all staff and volunteers to share and demonstrate this commitment. 
 
The successful candidate will be required to demonstrate that they meet the essential elements of the person specification 
and will be subject to pre-employment checks including a health check, and Enhanced DBS check, Child Barred List check and 
satisfactory references. We will conduct online searches of shortlisted candidates. This check will be part of a safeguarding 
check, and the search will purely be based on whether an individual is suitable to work with children. As care must be taken 
to avoid unconscious bias and any risk of discrimination a person who will not on the appointment panel will conduct the 
search and will only share information if and when findings are relevant and of concern. Applicants are advised that it is an 
offense to apply for the role if they are barred from engaging in regulated activity relevant to children. 
 

Coastal Learning Partnership – an employer of choice 
CLP is committed to creating a diverse environment and is proud to be an equal opportunity employer. 
All applicants who meet the person specification will receive equal consideration for 
employment.  We value the fact that our schools are very different, as are our colleagues within 
them.  Our culture is one in which colleagues serve and inspire each other in the spirit of professional 
generosity; colleagues are empowered to be themselves and to be their best.  At CLP, everyone is 
welcome and encouraged to achieve and be heard. 

Coastal Learning Partnership offers its employees a range of benefits, including: 

 

 

 

 

 

 

 

 

 

 

 

 

 

      

 

 

 

Medical and Wellbeing Support 

Free and confidential counselling, 
physiotherapy, weight management 
support, menopause help, personal 

training, GP referral service and 
some private surgical procedures 

Employee discount schemes 

Discounted gym Memberships 

Half price wrap around childcare at CLP schools 

Discount schemes offering a range of high street, 
restaurant, holiday, finance and other benefits 

Cycle and Tech Schemes offering discounted 
equipment via payroll 

Free Eye Tests for VDU users 

Financial 
Competitive Salary 

Recognising Continuous Service from other 
relevant employments 

Higher than average Pension Contributions 
via our Occupational Pension Schemes 

Holiday pay, increasing with service 

Occupational Maternity and Paternity pay 
 

CPD and Training 

Excellent networking and training and 
development opportunities for all staff, from 

courses and qualifications to effective 
appraisal and internal transfer and 

promotional opportunities 
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Job Description: SENDCo 
  

Start Date:     January 2026 

Responsible to:   Headteacher 

Location:     Swanage Primary School 

Salary:   Main scale or Upper Pay Scale Teacher plus SEN allowance  

Hours of work:   (0.4 contract) 
 
Disclosure Level:   Enhanced Disclosure & Barring Service Check with child barred list 

check 
Main Purpose 

The SENDCo, under the direction of the Head teacher and Partnership, will: 

 Determine the strategic development of special educational needs and disability (SEND) and 
Assessment policy and provision in the school 

 Be responsible for day-to-day operation of the policies and the co-ordination of specific 
provision to support individual pupils with SEN or a disability 

 Provide professional guidance to colleagues, working closely with staff, parents and other 
agencies 

 Whilst this role is non-class based, the SENDCo will also be expected to fulfil the professional 
responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions Document. 

Duties and responsibilities 

Strategic development of SEN/ Assessment policy and provision: 
 Have a strategic overview of provision for pupils with SEN or a disability across the school, 

monitoring and reviewing the quality of provision 
 Have a strategic overview of Assessment across the school, monitoring and reviewing 

provision to ensure effective outcomes for children 
 Be part of the school’s senior leadership team 

 Contribute to school self-evaluation, utilising data to inform decisions 
 Ensure the SEN policy is put into practice, and that the objectives of this policy are reflected 

in the school improvement plan 
 Maintain an up-to-date knowledge of national and local initiatives which may affect the 

school’s policy and practice 
 Evaluate whether funding is being used effectively, and propose changes to make use of 

funding more effective 
 Work with the Partnership to ensure provision is in line with partnership and school values. 

 
 
Operation of policy and co-ordination of provision: 

 Maintain an accurate SEND register and provision map 

Safeguarding 
 

Coastal Learning Partnership is committed to safeguarding and promoting the welfare of children and 
young people and requires all staff and volunteers to share and demonstrate this commitment.  
 

The successful candidate will be required to demonstrate that they meet the essential elements of the 
person specification and will be subject to pre-employment checks including a health check, Enhanced DBS 
check and satisfactory references.  
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 Provide guidance to colleagues on teaching pupils with SEND, and advise on the graduated 
approach to SEND support 

 Advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, 
including staff deployment 

 Be aware of and annually update the provision in the local offer and disability access plan 
 Work with early years’ professionals, other schools, educational psychologists, health and 

social care professionals, and other external agencies 
 Be a key point of contact for external agencies, especially the local authority 
 Implement and lead intervention groups for pupils with SEN, and evaluate their effectiveness 

 
Support for pupils with SEND: 
 Identify a pupil’s SEN using appropriate sources 
 Co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness 
 Secure relevant services for the pupil 
 Ensure records are maintained and kept up to date 
 Review the education, health and care plan with parents/carers and the pupil 
 Communicate regularly with parents or carers 
 Ensure that if the pupil transfers to another school, all relevant information is conveyed to it, 

and support a smooth transition for the pupil 
 Promote the pupil’s inclusion in the school community and access to the curriculum, facilities 

and extra-curricular activities 
 Work with the designated teacher for looked-after children, where a looked-after pupil has 

SEN or a disability 
 

Leadership and management: 
 Work with the Head teacher to ensure the school meets its responsibilities under the Equality 

Act 2010 in terms of reasonable adjustments and access arrangements 
 Prepare and review information the Local Governing Board and Partnership is required to 

publish 
 Contribute to the school improvement plan and whole-school policy 
 Produce data reports for the Headteacher and senior team to enable them to make strategic 

decisions. 
 Identify training needs for staff and how to meet these needs 
 Lead INSET for staff as appropriate 
 Share procedural information, such as policies 
 Promote an ethos and culture that supports the school’s SEN policy and promotes good 

outcomes for pupils with SEN or a disability 
 Lead and manage teaching assistants, carrying out appraisals and produce appraisal reports 

as appropriate 
 

The SENCO will be required to safeguard and promote the welfare of children and young people and 
follow school policies and the staff code of conduct. 
 
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not 
a comprehensive list of all tasks that the SENCO will carry out. The post holder may be required to do 
other duties appropriate to the level of the role, as directed by the Head teacher. 
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Person Specification Special Educational Needs Coordinator 

Criteria Essential Desirable 
Qualifications  
and Training 

 Qualified Teacher Status 
 National Award for SEN Co-ordination, 

or a willingness to complete it within 3 
years of appointment 
 

 Child Protection Training Level 
3 

Experience:  Teaching experience in the Primary 
phase 

 Experience of working at a whole-
school level  

 Involvement in self-evaluation and 
development planning 

 Experience of conducting 
training/leading INSET 

 Experience of managing 
substantial change across a 
subject area or whole school. 

 Evidence of recent training in 
whole school leadership and 
management. 
 

Practical Skills:  Sound knowledge of the SEND Code of 
Practice 

 Understanding of what makes ‘quality 
first’ teaching, and of effective 
intervention strategies 

 Ability to plan and evaluate 
interventions 

 Data analysis skills, and the ability to 
use data to inform planning 

 Effective communication and 
interpersonal skills 

 Ability to build effective working 
relationships 

 Ability to influence and negotiate 
 Good record-keeping skills 
 Strong ICT skills 

 

Personal Qualities 
and Attributes 

 Commitment to getting the best 
outcomes for pupils 

 and promoting the ethos and values of 
the school 

 Commitment to equal opportunities 
and securing good outcomes for pupils 
with SEND 

 Ability to work under pressure and 
prioritise effectively 

 Have a positive attitude to school 
development 

 Commitment to maintaining 
confidentiality at all times 

 Commitment to safeguarding and 
equality 

 Experience leading and 
managing teams to raise 
standards.  

 

Other Factors  Commitment to Equal Opportunities 
 Enhanced DBS Check 

 

The post holder may be required to travel to other local sites, including other CLP schools. 


