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Governor / Trustee Application Form
	DATA PROTECTION NOTICE

	Throughout this form we ask for some personal data about you. We will only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:
You have given us your consent
We must process it to comply with our legal obligations
You can find more information on how we use your personal data in our privacy notice for governors and trustees on our website – Privacy Notice 



	DISCLOSURE & BARRING AND RECRUITMENT CHECKS

	The Trust is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that is considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.
As the role of governor / trustee might enable you to be involved in regulated activity with pupils, the DBS check will include a barred list check.
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the Trust’s privacy notice. 
If you have lived or worked outside of the UK in the last 5 years the Trust may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.
Have you lived or worked outside of the UK in the last 5 years  ☐Yes	☐No	
Your position as governor / trustee will be conditional on the satisfactory completion of the necessary pre-employment checks. 
We will not ask for any criminal records information until we have received the results of a DBS check.
Any convictions listed on a DBS check will be considered on a case-by-case basis.
Applicants should be aware of the following circumstances which might prevent them from being appointed as a governor / trustee:
Inclusion in the list of those unsuitable to work with children
Having been sentenced to 3 months or more in prison (without the option of a fine) in the 5 years before becoming a governor / trustee or since becoming a governor / trustee 
Having received a prison sentence of 2 and a half years or more in the 20 years before becoming a governor / trustee
Having received a prison sentence of 5 years or more
Having been fined for causing a nuisance or disturbance on school premises during the 5 years prior to or since appointment or election as a governor / trustee

	SECTION 128 CHECK

	The Trust will carry out a section 128 check. A person issued with a section 128 direction under the Education and Skills Act 2008 is prohibited or restricted from taking part in the management of a school. This includes governors on local governing bodies who have been delegated any management responsibilities. 



	RIGHT TO WORK IN THE UK AND OTHER CHECKS

	The trust will carry out checks to confirm your right to work in the UK, and any other checks deemed necessary where you have lived or worked outside of the UK.
[bookmark: _GoBack]We will conduct online searches of shortlisted candidates as part of our wider safeguarding duty, this search is to minimise the risk of appointing an individual who may not be appropriate to be around children or who may otherwise bring the school or trust’s reputation into question. As care must be taken to avoid unconscious bias and any risk of discrimination, a person who will not be on the appointment panel will conduct this search and will only share information if and when findings are relevant and of concern. Applicants are advised that it is an offense to apply for the role if they are barred from engaging in regulated activity relevant to children.



	SIGN AND DATE

	Name (please print):
Sign:
Date:


Instructions
Please complete all sections of this form using black ink or type.
Applications will only be accepted if they are completed in full.
Please return your application form to the clerk at the school / trust you are applying to.


	ROLE BEING APPLIED FOR: (delete as appropriate)
	Trustee
	Governor


Personal details 
	PERSONAL DETAILS

	Title 
	

	Name
	

	Address
	

	Phone number
	

	Email address
	


Education, employment and training 
	EDUCATION AND EMPLOYMENT HISTORY

	Highest level of education received
Please state the institution, qualification received and classification.



	Please give details of any other relevant education or training courses




	Current employment 
Please state your employer, role, length of time in role and a summary of responsibilities. 




	Relevant previous employment




	Other relevant interests and experience 
This may include any hobbies, volunteering and charity work, personal interests or achievements that may help you become an effective governor / trustee.





	A BIT MORE ABOUT YOU

	Why would you like to become a governor / trustee? 





	Why would you like to become a governor at our school / trust in particular? 







	What skills can you bring to the role? 






Reference
Please provide one reference. They cannot be related to you, and where possible one should be your current employer. 

	REFEREE
	

	Name 
	

	Job title
	

	Relationship to applicant
	

	Phone number
	

	Email address
	





Declaration

I confirm that I: 
· Am aged 18 or over 
· Am not a current pupil at the school
· Am not the subject of: 
· A bankruptcy restrictions order or an interim bankruptcy restrictions order
· A debt relief restrictions order or an interim debt relief restrictions order 
· A sequestration that has not been discharged, annulled or reduced 
· Have not been disqualified from being a company director 
· Have not: 
· Been removed as a trustee for a charity by an order made by the Charity Commission or the High Court on the grounds of misconduct or mismanagement in the administration of the charity 
· Been removed, under section 34 of the Charities and Trustee Investment (Scotland) Act 2005, from being concerned in the management or control of any body 
· Have not been removed from office as an elected governor / trustee within the last 5 years 
· Am not included on the list of those unsuitable to work with children 
· Am not disqualified from working with children, barred from regulated activity and/or disqualified from registering for childminding or providing day care 
· Am not disqualified from registration under Part 3 of the Childcare Act 2006 
· Am not subject to a direction of the Secretary of State under section 142 of the Education Act 2002, or to a section 128 direction 
· Have not been disqualified from being an independent school proprietor, teacher or employee by the Secretary of State. Have not been sentenced to 3 months or more in prison (without the option of a fine) in the 5 years before becoming a governor / trustee or since becoming a governor / trustee
· Have not received a prison sentence of 2 and a half years or more in the 20 years before becoming a governor / trustee
· Have not at any time received a prison sentence of 5 years or more 
· Have not been fined for causing a nuisance or disturbance on school or educational premises during the 5 years before becoming a governor / trustee or since becoming a governor / trustee
· Have not refused a request by the clerk to make an application to the Disclosure and Barring Service (DBS) 
Is there anything else which might cause parents to question your suitability as a governor or trustee? For example:
· Any questions relating to your honesty, (financial or otherwise)
· Allegations of violence or aggression
· Issues with addiction
· Allegations as to whether you should care for your own children
Please indicate below so that the Chair can discuss it with you
	





If applying to be a parent governor, I also confirm that I am not: 
· An elected member of the local authority
· Paid to work at the school for more than 500 hours in a year 
If applying to be a Trust appointed governor (sometimes referred to as a co-opted governor, I confirm that I am not a member of the school staff. 

If applying to be a staff governor, I also confirm that I work at the school. 

I agree to alert the clerk in writing if any of the above criteria begin to apply to me during my time in office. NOTE: If you’re unsure whether any of the points above apply to you, please check with your school clerk.

Signed……………………………………………………………………………………………….   Date……………………………………………

PART B
For use by the Local Governing Body or Trust Board

	Date Prospective Governor / Trustee interviewed:


	People conducting the interview:


	Has the reference been received:			Yes/No


	Notes from interview confirming suitability for post and key skills they offer:














	I confirm that the person named on this form should be appointed/elected to:


Signed:                                                                                             Date:
(Chair of Governors / Trustees)
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